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Academic Guide

1) Course Operation

A. Course Period

— 15 weeks(days) of lecture per semester: If the number of weeks falls short
of 15 due to holidays or entrance exams during the semester, makeup
lectures must be held to meet the 15—week requirement.

(1 class per week: 15 sessions / 2 lectures per week: 30 sessions)

— 16 week system: Midterm exams in the 8th week, makeup lectures or final
exams in the 15th~16th week
(For the summer semester, all schedules are calculated at half the duration)

2025 Spring Summer Fall
Semester 2026.03.03.~06.22. 2026.06.23.~08.17. 2026.09.01.~12.21.
Break - 2026.08.18.~08.31. 2026.12.22.~02.28.

% Spring break for students not registered for the summer semester is from June 23 to August 31.
(Registration for summer semester is mandatory for online MIDAC students)

B. Principles of Class Operation

— Principle of In—Person Lectures and Exams (excluding online degree programs)
* In cases where in—person lectures are not possible due to public holidays, substitute
holidays, or school entrance exams, or where there are reasons approved by the
director, synchronous online (ZOOM) and asynchronous online lectures are permitted
(including make—up lectures).
— Tailored Program(Saturday): Hybrid(in—person and online) lectures permitted
# Per Article 4 (Course Offerings) of the Online Class Operation Regulations; ,
approved by the President
* 9 in—person sessions (including midterm and final exams) + 6 synchronous online sessions
(simultaneous participation by instructor and students)

C. Principle of Online Lecture Operation (Use of Kyung Hee e—campus)

— Method: synchronous - asynchronous online lecture
— Class duration per lecture type

Synchronous Online Lecture | Asynchronous Online Lecture
(Recorded lecture playback time)

More than 25min.
More than 37.5min.
More than 50 min.
More than 75min.

In—Person Lecture
(Class time) (ZOOM)

50min. (1 hour)
1hr. 15min. (1.5 hours)
1hr. 50min. (2 hours)
2hr. 45min. (3 hours)

Same as In—person lecture
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2) Course Registration

A. Key Information

— Must verify the maximum credits allowed per major for degree programs in advance

— No course corrections, withdrawal of registered credits, or credit abandonment
allowed after the correction period

— Repeating courses in GSP is not premitted

B. Course Registration Procedure

® Access the course registration system (http://sugang.khu.ac.kr)
® Login: ID(student number) / Password(same password as Info21)
* In case you do not remember your ID or password
use “find ID or “find password” feature within the main page of the course
registration system
#* Change password: Login to Info21 — My page — Change Password
* Login is only available during the registration period (New students are
advised to verify their student ID and password in advance).

C. Maximum Credits per Program

Maximum Credits

Category per Semester
International Trade and Economic Cooperation,
Master's Department fﬁg:ﬁg:ﬂgg:ll gglsal 3 giz _ Max. 12 credits
Program International Development Cooperatlon
Major Projelélttel\l;[gzgeiizré?rlnegs V:rigpgfr?stﬁlting Max. 12 credits
Accelerated B.A. and M.A. Degree Program Max. 15 credits

Ph.D. Program Max. 12 credits

% For master's degree programs only, students with a GPA of 3.7 or higher in the previous semester
may enroll in up to 15 credits.

E. Other

— Lecture times and registered courses cannot overlap (if overlapping, no credits will
be awarded for any of the courses)

— Course registration must be completed personally within the designated period

— For credit exchange with other graduate schools on or off campus, or for graduate
students registering for undergraduate courses, submit the application form to the
Administration Office (gsp@khu.ac.kr) within the designated period

— After completing registration, verify whether courses are offered or canceled

— Credits earned through exchange programs count toward your total available credits
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3) Kyung Hee e-Campus User Guide

A. Kyung Hee e—Campus
Course management system where professors and students store, share, and

manage teaching and learning materials (video content, document files, linked

resources, etc.)

B. Eligible Users

® Synchronous - asynchronous (online) students
@® Students enrolled in International Development Project Management
and Consulting (online master’s degree program) must use the system

C. e—Campus Homepage and Login
® Accessing e—Campus
1)Web Access: Enter the URL address (http://e—campus.khu.ac.kr) in the
internet address bar
2)App Access: Download LearningX (distinguished for instructors/learners)
from the Play Store or App Store
Use same ID and password for Info2l

® Login :

D. Using ‘My Classroom’

® Go to My Classroom
Access homepage — Click ‘go to e—campus(ZOOM)’ — Login
(using same ID and password for Info21) — Click ‘go to my classroom

F. e—Campus Inquiries

A) Email : e—campus@khu.ac.kr
B) Phone : Center for Teaching & Learning(Global) (031-201-3951~2)
hours : Weekdays 09:00~17:30, Lunch break

(Available
12:00~13:00)
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4) Course Evaluation

A. Objective

Provide specific materials to improve instructors' teaching methods and content,
thereby delivering high—quality education to students and enhancing both academic

achievement and overall course quality.

B. Eligibility: Enrolled students of current semester

C. Courses: All regular degree program courses offered by GSP

* Excluded Courses

@ Graduation Thesis, Research Internship Activities

@ Internship courses that grant credit based on the student's fieldwork
experience without lectures

@ Other courses approved by the Dean, Office of Academic Affairs

D. Evaluation Period
[Midterm] Spring: late April / Fall: late October (Summer: late July)
[Finall Spring: mid—June / Fall: mid—December (Summer: mid—August)

E. Procedure: Info21 — Class/Grade — Class — Course Evaluation

* Students who have completed course evaluations for all courses they are
enrolled in may view their grades before the official grade release period

(provided that instructors have completed grade entry for those courses).
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5) Grade Acquisition

A. Grade Point Average Table by Academic Grade Level

Letter Grade Point Grade Score
A+ 4.3 100

A0 4.0 96

A— 3.7 93

B+ 3.3 89

BO 3.0 86

B-— 2.7 83

C+ 2.3 79

Co 2.0 76

Cc— 1.7 73

D+ 1.3 69

DO 1.0 66

D- 0.7 63

F 0 0

P(Pass) - -

N(Non—Pass) - =

# Academic performance is calculated based on basic course participation (attendance, presentations)
and exam performance (midterm and final exams).

B. Invalidation of Grades

— The following cases may result in the invalidation of grades earned during the semester:
(D Grades for relevant courses in the semester for individuals who received
disciplinary action of suspension or higher due to misconduct
@ Grades for courses with insufficient attendance
@ Grades earned through duplicate enrollment of the same course

@ Grades obtained through other fraudulent means

C. Grade Viewing Period

— Spring: late June / Fall: late December (Summer: mid—August)

— Current semester grades can be viewed via Info21
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6) Academic Status Change 6) S =

A. Leave of Absence 3

® Procedure for leave of absence

Info21 Administration Office
. . . sz ]
Academic Status Change Request = Application = Review AFZ21A|=H A P
Leave of Absence(detailed statement of reasons) = Approval(or Deny) _ L
34 WE o FEAF AR A 71A) e = HE o SRA(EE w)
® Duration of Leave of Absence
Type Duration Required Documents ® 337z
Semester — 1 semester or 6—month periods None required 3 -
. k1 Z=n) =
General — 2 semesters or 1—year periods (permitted up to 2 semesters) T et 71t X M
. . . . : : 37| B8k — 170 3], 670€Y w9 AlH s SC)o) O
Enlistment — Same period of military service Enfhstfmcplytnotmc or i i A I 674 @t 4 ks ?HE‘J“*“ L =
proof of military service e o e 19 w9 A s () 27) A FE A
— Applications accepted in 1—semester -
increments Qo F | - @elelY o)d A7l AP S | 99EAA EE BRE9A
— Extension requires re—submitting leave : N : - - - =
Common of absence application and documents SUDDOfrotrmﬁagg%il:ﬁn{)ilgémmd = Ul s @92 A The ola) &=
— Extension application must be B - A A FE A B AFAE AN T
submitted within the leave of absence — ol A1 A T8 AH 7)7hRe] A3 7t Y AR AE I
application period A N L
Employment verification letter M CEE: AR ERlo] 7}5El AR E A
~ or confirmation letter from | T |~ AR SRl sk A | e sl kAl e
B | Overseas | — Corresponding to the overseas t euf’frrsﬁggintd?f;ﬁrﬁ?gﬁ 0 i = (%), ARE 9l o)) #olo) sk}
g | (Transfer) assignment(transfer) period (However. transfers are ki = ZA(H)ZHA Ee ATA
limited to areas outside the — A 27 s |7kA AH T -
metropolitan area) Fo} ZHEDAGTEA (A v 84 ol8})
. Birth (or expected birth) 2w — 12 2=0] 7|7} = =31 2] o)Ak A tha
Maternity . certificate or medical diagnosis =° e e91 el W gshg el 39 ol A
— Maximum of 2 semesters - - -
Childeare Certificate of Family Relation
(for children under 8 years old)
. — Period subject to approval of Graduate | Medical diagnosis from a general I PARS
Medical School Dean hospital for 3 months or longer e = o . ~ o .
= ~ oo SN A Qe A2 el ARolok B (HF 590 o % wEA] Bl
# Notice
. . . . 0] BFAO. BTG} Z=0] T
— Leave of absence must be applied for within the designated period before the start el A2 Fo $A F 25 o] EFo2 EFsk Atk
of the semester. (Final approval status must be confirmed) — 3 87 e 1d §F3 3 BIkS &4 olystal AAFeS & Ag-, g 8] FeaA
— International students must depart for their home country within two weeks after leave of absence approval. SEA] ] O

— If extending a leave of absence without returning after one semester or one year, the oo s ; _ o o 5 el o ibal Cmoo mal
leave application for that semester must be submitted during the application period. - TEEE W ¥ 8] A ]d-ra 21 o FEale A W SETE 59 A
— If taking a leave of absence within 21 days of the semester start date after paying SEFog fiA-3E F A9 715y, 219 o] skEvl Jlsslt)
tuition, you may choose to have the paid tuition for future semster upon Ao Al ® A OB SRS 5 5 51 5
. N g - A 2 Q)AL el dr)d] S Q1A sEA] o}y ),
reinstatement or receive a refund. After 21 days, only refunds are possible. A =~ HH SH3 ° H Jel J s} ]: Iaskia=s -
— First semester students and readmitted students are not permitted to take a leave o odd F3 2 5 FEEu, A2, JAl, 24, Al dgh) S o9 =2
of absence during their first semester. However, exceptions are made for — BAEF 53 & &3 A AEFS Blﬂo]—oc] 3},
enlistment leave and special leave (limited to overseas assignments, job transfers, = . B o
pregnancy, childbirth, or illness). - @] T AAD A Fotel 2kt
— Students must return any scholarship funds received before taking a leave of absence. — 5lFske AnFsl 7)ol AFIEkA] op gt

— Students scheduled to complete their degree requirements in the current semester
are not permitted to take a leave of absence.
— Special leave periods are not counted toward the duration of a general leave of absence.



B. Reinstatement L}, H3a}

® Procedure for Reinstatement

Info21 Administration Office
QT2 A 2 thehd g
Academic Status Change = Application => Review
Reinstatement Application = Approval 34 BE o 53k A D AR & &9
# Notice
— Students must apply for reinstatement within the designated period before the start
of the semester following the expiration of their leave of absence. R AR
(F11“1a1 approval status must be confirmed; failure to reinstate after the leave period _ mae falv)glo] wayw 87 AA A AsjA 77+ o] Agate]ol s
expires will result in dismissal for non—reinstatement) R - B .
- . . - e 5 - 5 - 1)
— Reinstated students must complete registration and course enrollment within the (HF < A% gl A, FI3t vts & JalehA] @S Al n&3E A% Aw)
designated period. — Beke Al 25 F 47 71 ol 55 2 54488 shojof @)
7z

— To extend a leave of absence, a leave application must be submitted during the
designated leave application period.

— Re—admission followed by another leave of absence within the same semester is - R
not permitted. (Except for enlistment leave) — 73 23| AR F Aelao] 7] HAUARE 212 oMl AL FAo] AH OE21A

— Students planning for reinstatement after completing military service whose
discharge date is 21 days or less after the semester start date may apply directly (

via the Info21 system. (Required Documents: None) o Adelo] 21 o]FQl A= Aol A AE21A 2Bl A Y BErlEe FUE
However, if the dischargeAdate is .21 days or later after the semester start datg, Apgate] g1l 3] 2(AA 4] 289] 1) oA 44 Hod7} s 2 F iy
the student cannot apply directly via the Info21 system. Reinstatement approval is Sol olo ma Mool ME 2o L

possible only if the student uses personal leave to attend at least two—thirds of &) SRle 5 A9l 53 o] Ttk

the class days (equivalent to half of the actual attendance days) and obtains (AEAMF AGAAZTHA = BREIN Frls AR 225 B gelq 2 skl AekA)

approval from the Dean of the Graduate School.
(Required documents: Certificate of Expected Discharge or Service Confirmation,
copy of leave certificate, confirmation from unit commander, and student pledge)

C. Withdrawal ® AE AR}
® Procedure for Withdrawal

ah3} 4 Q15214 28] EEOEER
Department Chair Info21 Administration Office shal abo] = 20l 34 W% o zEAA AF = HE = 59
(g 9 AHA A5
Approved after Academic Status Change = Application = Review
consultation with Withdrawal Application = Approval
department chair (attach form sealed by department chair)

D. Dismissal FHE O 7 3ol Sk SIS 2% tjetlge) AWE ol AH e & o,
‘ o ) o B3}7)7F wtg & 23kslx] o}ud X
The President may dismiss students who fall under any of the following FEIRE s F SetekA] opd A )
categories upon the recommendation of the Dean of the respective graduate school: s TEw EE VIE 9YeS &% 719 el gYskA ot 2
* Those who fail_ to resume _st.udies after the expiration of tbeir leave of gbsence o AA 59 ARfrol oste] tietd A3l AF A =
* Those who fail to pay tuition or other fees by the designated deadline e AAAT(HA 2.7 eHE ddsle] 23] oAk vk A}

¢ Those dismissed by resolution of the Graduate School Committee due to
disciplinary reasons or other grounds

e Those who receive academic probation (GPA below 2.7) two or more
consecutive times



E. Transfer of Major

® Procedure for Transfer of Major

Department Chair

Approval after
consultation with the
department chair of

the transferring

Document Submission

Submit application
form(sealed by
department chair)
to the Administration

Administration Office

Application = Evaluation by the
Department Chair of the Transfer—in
Department = Review within the
Admission Quota = Approval by the

department Office Dean of the Graduate School

® Application for Transfer of Major
— Application Period: Spring semester: mid—July / Fall semester: mid—January
— Eligibility: Students enrolled within two semesters with a cumulative GPA
of 3.7 or higher
— Required Documents: Transfer of major application form, credit transfer
application form, transcript

% Notice

— Transfer of major is not permitted in the following cases:

(@D Newly admitted or readmitted students

@ Students on leave of absence or those who have completed coursework

@ Current students enrolled in the International Development Project Management
and Consutling major

@ Students admitted through special admissions such as government—sponsored programs

— A major change involving a department or major change is permitted only once during
enrollment, regardless of the reason.

However, exceptions may be granted with the approval of the Dean of the Graduate

School in the following cases:

(@D When required due to participation in or selection for a government university
financial support project(Additional required document: Confirmation document of
participation in the government—supported university financial support project)

@ When academic record changes are unavoidable due to organizational restructuring
(Additional documents required: Academic Record Change Consent Form)

(3 When academic status changes are unavoidable due to the change in the advisor's
department affiliation(Additional documents required: Academic Status Change
Consent Form)

— Students granted permission to change majors must register during the designated
registration period. Those who have already completed registration will have their
tuition fees adjusted. (refund or additional payment in case of tuition difference)

— Students granted a major change must complete the curriculum of the changed
department (major) starting from the relevant academic year.

If major courses acquired in the original department are identical or similar to major

courses in the new department (major), credit and grade recognition is possible with

the approval of the department chair of the new department.

F. Readmission
Students who were dismissed for reasons such as withdrawal, failure to register, failure
to return to school, or academic probation, and who wish to resume studies at this
university, shall be subject to separately established procedures.
@® Application Period: early June(Spring semester) / early December(Fall semester)
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Registration + Scholarship * Student Loan

— Registration must be completed within the designated period before the start date

of each semester.

— Registration notices must be printed individually from the Info21 system.

% Refer to the Info21 System User Guide (p.51)

1) Registration

A. Payment of Tuition

Registration Period

Category . Payment Amount Notes
Spring Fall
New Tuition + Admission Failure to pay by the deadline will
Early Dec. Early Jun . L .
Students Fee result in admission cancellation
Failure to pay by the deadline will
result in withdrawal due to
Current . . - . .
Mid—Feb. Mid—Aug. Tuition non—registration
Students . .
*Summer semester registration
period: Early June
. Failure to pay by the deadline will
Returning . . . P .
Mid—Feb. Mid—Aug. Tuition result in dismissal due to failure
Students .
to resume studies
Gene . . Tuition After Payment due during the first
Mid-Feb. | Mid-Aug. : A viment due during
Schol|  ral Scholarship Reduction | registration period
arship| - Agsi Tuition After Payment due during the second
Early Mar. | Early Sep. . . . . .
stant Scholarship Reduction registration period
Research Registration Fee | Failure to pay by the deadline will
Graduates Mid—Feb. Mid—Aug. (10% of the current result in ineligibility for thesis review
semester's tuition) *One—time payment until graduation
Exoeedg the . .. Failure to pay by the deadline will
. 0-3 credits: 1/2 of tuition 0 pay by
Saxd Rriod | Early Mar. | Early Sep. . . .. result in dismissal due to
4 credits or more! Full tuition . .
o Sudy non—registration.

# Only graduates who have paid the research registration fee are eligible for thesis review, library access, and other privileges.
% Scholarship recipients must confirm the scholarship name and amount before registration.
% Full scholarship recipients must also complete registration by the deadline.

— Register via Info21 with a “0 KRW” amount.
#* How to print the tuition statement:

— New students: Separate instructions provided upon admission announcement.
— Current students, returning students, scholarship recipients, and graduates: Print via Info21.
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B. Refund of Tuition W 57 &

@® Start of Semester ® 217] A d
Spring Summer Fall # @7l 4 ) 7H 7
Late June 6 o
st . st 34Y 19 = = 94 1¢
March 1 (First Monday after end of September 1 = le (2 37 27 o]% A €9 ==
spring semester)

® Refund Policy

Date of Refund Refund Amount A& AHF 28 e =
Before the start of semester Tuition + Admission Fee 71 7 7 dsE R TE A
Up to 30(15) days after semester begins 5/6 of Tuition 71 AN LE 304157 i
From 30(15) to 60(30) days after semester begins 2/3 of Tuition E71 AL 30415l AdetE 60430274 SEwel swel 2 g
From 60(30) to 90(45) days after the semester begins 1/2 of Tuition 71 AN DEIA 60D (30 o] At E 9091 (45%)747] TS| 2% 1 ST
90(45) days after start of semester Non—Refundable 71 AA LA 90 (459)e] A ol F NEEEa ohd g

= AFI] A8 VIFelH, AFIIE FUhe ] 297130 2k 10 sdstee e
A& Bk 71EdY 289 12 dste] 45
Tedol FAQ Aol o AL PR wdR 483
# lste] 87kl ShA o shAb i Sl Alfre] §-WA Som fsto] Al Aol SHF(A

3 The number of days in parentheses applies to the summer semester. Since the summer semester is half
the duration of the spring/fall semester, the date of occurrence for refund eligibility is calculated as half
the standard date for the spring/fall semester.

% If the last day of the period falls on a holiday, the following weekday shall be considered the last day of the period.

¥ If a student admitted to the university has their admission revoked due to falsification or alteration of academic

credentials or admission—related documents, tuition fees (including the admission fee) will not be refunded.

® REEE AR
® Reason for Refund - 47 £ 55T dod @ 4§
— In cases of overpayment of admission or tuition fees - HFel gt 4 S AYTS T F FJAY FHE A F s By
— In cases where admission or re—admission is prohibited by law, or where — YB7tE W A7F Yt gAkE g AS-
continued studies are impossible — Ast FA A7F &AE JALE FAGE A5
— When an admitted student expresses intent to forgo admission — 7 Sl A7) HelslA] gol AldH A-(S2FE] 49
— When a currently enrolled student expresses intent to withdraw — Bl AW Al = AAAAIY I gl FE50]% A2 dshe 514
— When a student on leave of absence is dismissed for failing to return (in A =AY S ASEEA EA H HS-

cases of mandatory leave)

If the individual is unable to enroll or continue studies due to illness,

death, natural disaster, or other unavoidable circumstances
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2) Scholarship 2) st
: AN AR
A. Internal Scholarship 7k a4
® Scholarships Offered by GSP ® A A At
Scholarship Eligibility Registration X} NELEY e
« MA.: Completion of at least 9 credits / Ph.D.: 6 credits in e - - = — — =
Goneral the provious semester gopay | AR A 98K o/ B aish] 68 ol ol )
. . . - IEA}E % AS 2l H. 3 &2~ o
Requirements | % Courses excluded from scholarship evaluation: Korean &5 g AT Alel A date] o A
Language courses g o Auaiabd: JHF L 35014 wE A4 9o
International | * M.A. GPA of 3.5 or higher / Ph.D.: GPA of 3.5 or higher No separate application olao&;ia # oA FEAE VT ATRERES AN F o K X:;;;; s
. R - = /R hai o
Professional | s Mandatory requirement: Recipients must work as RAs during | (Selected by the Scholarship e 71 Aol Al AR A A o5 ° o
S];:almmf' the semester and subamit a final report to the department gﬁgiﬁw 0“) o A AH 270149 FANTY Ao ZA the T .
S CC};alr ari[d t‘[hedentd Offthtel!'x Segeséert School of International Edge el slgehe A (EIEF??]:? )
¢ Current students of the Graduate School of Internationa o0 o B _ = mal st A 2
Studies with a GPA of 2.7 or higher in the previous CHAZRES) | = 71285504, 23S, Gl ~35+, 7Iek 7@t ZH/\}.ALE}?O]Z/&]-%— A
RIS d
Mongolia semester who meet the following criteria: INFO21 o S AuE A 27 87 geed b
Schol;grship — Basic livelihood security recipients, near-poverty households, |  (Magnolia scholarship o FAAFY FANAALDAGATA AT T (AP I
SR individuals with disability grades 1-3, or other financially | application form and proof 255 A8l - 4 olo
(Financial Aid) disadvantaged individuals of financial status required) ) vhad okl A 44 . 4319 ) ) ?E g ("3}?_
+ Selected per semester, with scholarship benefits available for o TAAGTI FALEAED AT A FA FHANA | (I3 Al @b
up to two semesters. SRR 0]z Q)
¢ Students enrolled in MGHRM within the Department of N Jicati B _ _ B _ _
Institutional International Business who are full members of the Korea| \° sgparate app@amon w AT R Ak 2 G FEALA L U] A AlYste] el Aok
Coach Association (Limited to recipients * gt AT A
Scholarship |« Employees of the NH Gyeonggi Regional Headquarters enrolled selede:dii;s?znt)lme of DR B 7‘/:‘ " . e - _ _
in MIAME within the Department of International Business - TYY ojFFE B (B, FHEE 2HEA e HSldA FAE 93] o Ao
% Scholarship recipients and award amounts are determined by the Dean of the Graduate School following Z AA B EHQ%%"O] QA 5]‘% 73‘01‘ E 9])
o flbrn b e Stnary oy o LI 9 A AR AR Be A
— No dual awards to the same individual (except where approved by the Dean of the Graduate School following - 2] AAZAA(Z7IE]A 23 E AR}, AR ZAHASA, 2 w2
deliberation by the Scholarship Review Committee, provided the total does not exceed tuition fees) Bzghol ) 9Er -9 14 A
— Applicants who fail to submit scholarship applications and required documents within the application period T ’ o ©
— Graduating students (including early graduates), students exceeding the standard period of study, B B
government—sponsored scholarship recipients, invited exchange students, dual degree students, and ® Fal %PQ’H}_IJL ‘3":1—%—7\}-0]] ?}?%])
students in commissioned degree programs
~ . . . o~ * =5 3 L I i
® Teaching/Research Assistant Scholarship (for employed TA/RAs only) TE e ol 6 e A}:fj S,
. Sl P AR B _
Category Job Description Scholarship WHEL | ;_; }:7}_ L8 % 14A7h D59 % 7A7 [f3: 500%H]
. Responsibilities: Assisting with education-related administrative tasks , (TA) e e T e I3 2500
Teaching . . . R Type 1: 5,000,000 KRW (YA 9] 25 9F =5
Assistant(TA) Working Hours: Type I: 14 hours per week, Type II: 7 hours Type Tt 2,500,000 KRW Twusle T RS T
per week (Work outside class hours as a principle) ype 7ot Apzn | e 99 4F: AT #A AR Bnz =2 Ao ek
Research | » Responsibilities: Research-related administrative support Full Tuition (RA) o X XZE ZFE 20A7F oulol A BEE £ 2F 93
Assistant(RA) | +  Working Hours: Flexible schedule within 20 hours per week Scholarship
3% As per "Regulations on Teaching Assistants; accouncements for TA recruitment can be found on Kyung b r—7‘\——‘7—°ﬂ ek ﬁLxéJ °ﬂ +7 3]"1], Zal H‘g“ Al ﬁo§] ﬂ@ﬂ %-‘iﬂ °] 7(] (news.khu.ac.kr)
Hee University website (news.khu.ac.kr) under [University Life] — [Announcements] menu [He A& ] —[Fx A e

3% The total amount of TA scholarship and other financial support/scholarships cannot exceed the tuition amount

B. External Scholarship

Scholarships provided by external instiions such as domestic and international v, e Fst

governments, public agencies, private foundations, and international organizations ) )
follow the selection criteria and rocedures of each granting instiion. (Separate U9 A, FF7)8, WA, SAF T i 7] AEske e
notice will be provided when available) 2 A 7138 A 7)E9 Aaje] wEd (4 A EE ol olR)
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3) Student Loan

The Korea Student Aid Foundation operates a financial aid program to
reduce tuition burdens for new and current graduate students, enabling
them to focus on their studies. (For Korean)

® Types of Student Loan Programs and Repayment Guide

3) A==

Program Repayment Interest Rate

Post-Employment |+ Mandatory repayment of a specified amount if
annual income exceeds the repayment threshold or

if inheritance/gifted assets are received

Repayment Student Variable rate 1.7%

Loan

Standard .
Repayment Student

Interest payments during the grace period, followed
by repayment of principal and interest (principal +
interest) during the repayment period

Fixed rate 1.7%

Loan

Student Loan for

Equal principal installments over the maximum term
based on conditions

University
(Graduate) Students
from Rural Areas

® Student Loan Application Process

. . @Financial | @Application | ®Document ©®Loan @Loan
QPreparation | @Application Education Completion | Submission Approval | Disbursement
Confirmation
. Consent Submission | of loan Execution of
. . Completion . o
Preparation | Fill out R required for | of household | approval individual
of online . . . .
of personal | General/Post | .. . providing information | results and | disbursemen
. financial .
electronic -employmen L household documents special ts for
. education is » .
signature t/Rural . member for approval for | tuition/living
required . . . .
for student | student loan when information | determining | applicants expense
loan application . to verify financial aid | who do not | loans via
- applying for | o . .
application form financial aid | eligibility (if | meet the electronic
student loans | . . .. . . .
eligibility required) screening signature
requirements

% Accounting for the financial aid eligibility determination and notification period, it is recommended to
apply approximately 8 weeks prior to the university registration deadline.

3 During the student loan approval process, the university's academic and financial records registration is
conducted each semester after the completion of the GSP Scholarship Review Committee proceedings,
including scholarship disbursement details.
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Student Guide Ay gkt iy

A7 2=
A5 25(219%)
031-201—2288
khwe8340@khu.ac.kr

. Global Campus
Student Services Student Center 2F(Room 219)
) 031-201—2288
khwe8340@khu.ac.kr

(Cetificatior

1) Student ID Card Ely
1. New Issuance 1. A9 25
— Prior to the start of the semester, the application period and method will — 87 RN A AH 7|7 D S giEke] Bjo] Ao EX
t.>e announced on th()e graduate school website. 0. AR )
e O oo soumer o atnty (anmlcs only - SALAE(AFE) BT A A T )
— Visit the Student Services (Certificates) counter to a applies only to _ ) _
e = PP RappHes oy — AEAF  ARAGAALNE AFE] 0A) 18, ARF
non—financial graduate student ID cards) o SAl= - on
. . . . . . Xu SFAH== Uhsl T “—_—_ X 5-
— Required documents: Application form (available at the Student Services[Certificates]), 3. ke SAs + A2(Google Play 5= App Store)ellH th=
ID card — “AIdiEar HA, 1xE2] FEotely 2l
3. Mobile Student ID Card : Download from mobile app store(Google Play or App Store)
— Search for “Kyung Hee University” — download “7 & thstnl &ghel” 2) ZVE A d
o ps . EXES-] ENEN JEERT AT
2) Issuance of Certifications S8R FEECE 18) T
ANSSHA (/9) = e . .
Certificate Fee (1 copy) Method A = A (/) © e RZ e Al htp://khunghee. certipia.com
@ AR DAE (AFT) B
® Online Certificate Issuance Center T8 A(=/%) @ = S 2 A SR QAlE Ul
- ° = H S G = bl Sl | Al
Current 'Em ollment(Kor/Eng) http://khunghee.certipia.com 5o ()T (=/9) A}y °
Transcript(Kor/Eng) Enrolled ® Visit the Student Center (Certificates) AAZHA (/) W500 * A7
Leave of Absegce(Kor/Eng) Students ® Certificate Issuance Kiosks: Located within FRETHA (/D) Q554D s wu
Degree(Graduation) (Kor/Eng) W500 each campus Student Support Center Xﬂﬂi‘j“i(%/c’*) W1,000 ;-74-"413‘; =)
Registration(Kor/Eng) Graduates ) (A 3l ER1A1 (=/9) ° N
Completion(Kor/Eng) # International Campus s o] e E A (5 HE | t]ojg &4
Dismissal (Kor/Eng) (completer) Student Union Building Lobby ) - vlARImE 2l
W1,000 i i ©
Scholarship Receipt(Kor/Eng) College of Engineering Lobby
Tuition Payment(Kor/Eng) Multimedia Center Lobby % A ZubEv)oA] WEE A s A9 A JQAE (A E) W ok
College of Arts and Design Lobby  EQo g ZHME o H|EAME A} ‘E oA ol Fhale] WE(EA|iEY AN R Ro))

3% If not issued by the automated certificate machine, visit the Student Support Center (Certificates) for issuance.
3% The Certificate of Expected Graduation is issued only to those judged as ‘Expected to Graduate’ based
on preliminary graduation assessment results (inquire at the GSP Office).
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Central Library

Global Campus
031—-201-3210,3222
library @khu.ac.kr
https://lib.khu.ac.kr/

[Global Campus]

Building Room Key Services
General Services related to borrowing books, reference materials, and
Collection Room | thesis/dissertation resources, Services related to library facilities
Media L . . .
Central Use of audiovisual materials and video seminar rooms
. Commons
Library
Use of periodicals such as monthly magazines, academic journals, and
Research
Commons research papers
Open Lab, website, and academic information utilization training
Multimedia . Services related to borrowing general interest books, the 100 Essential
. Humanitas . . . . . .
Education . Reading List for General Education, and assigned reading materials
PN Library .
Building Use of periodicals

1) Library Hours

Facility Location Weekdays Saturday
¢ General Senester 09:00~21:00 09:00~17:00
ﬁ Collection Central Library BLF Break 09:00~17:30 (Closed during break)
n Room
t .
r Media Central Library 1F 09:00~17:30 Closed
?11 Commons
L . .
: Research . Semester 09:00~21:00
b |  Commons Central Library 2K Break 09:00~17:30
r
a . .

. . 06:00~24:00

r
y Reading Room Central Library 1F (No holidays, Reading Room 1 open 24 hours during semester)

Humanitas Library

Semester 09:00~17:30
Break 09:00~17:30
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A7 2=
031—-201-3210,3222
library @khu.ac.kr
https://lib.khu.ac.kr/

S 254 Fo9T
=g TR, A, SR AR U1E R, B4 A 3R Afu)s
Media _
Fo}E AT Commons FAEIFAR D AR o] &
Research A, =], et 5 AV E olE
Commons EH, FleA], SR 8w
HE]w]t]o] Tobyels | WEA, YR E1004, IAEM AR HE B MuA
a5k AT 71 E o] g

T 99 915 B =adl
- e 1= 7] 09:00~21:00 09:00~17:00
Aadea FTAEAH A} 15 -k 09:00~17:30 (a7 Fah)
o CMed'a FYEAL 1% 09:00~17:30 o
o ommons
=
] Research —op N 7] 09:00~21:00
A3 =
# | Commons TEAT 23 Wt 09:00~17:30
= = 06:00~24:00
ddawd sd=NR 1T (AT, 3] 2 AL 2447 A1)
. . 3}7] 09:00~17:30
FHP BRI el 09:00~17:30




2) Services

1. Material Checkout/in: Graduate Students — 30 books for 30 days
@O Maximum 15—day extension possible (Renew via Library Website — My
Library)
@ Late fees of 100 KRW per book for overdue items; checkout, renewals,
and certificate issuance suspended
Long—term overdue (30+ days) results in 1—month borrowing suspension
@ Borrowed books, inter—campus loans, and priority processing requests for
books undergoing cataloging are available.
% Log in to the library website — Search for books — Select “Held
Items” in search results — Apply for reservation.
After receiving the arrival notification text, borrow at the selected
pickup library desk within 3 days.

2. Access to Non—Held Materials
@D Request for Material Acquisition
@ Inter—library Copy Service: Copies of non—held academic materials
provided via RISS, NDSL, etc.
@ Inter—library Loan: Borrowing and providing books not held in our
collection through partner instiions
e Borrowing books held by Korea University, Sungkyunkwan University,
Yonsei University, Hanyang University, Dongguk University, and
other RISS agreement instiions
e [Hankuk University of Foreign Studies, Korea National University of
Arts, Korea Rural Economic Instie
@ Visitation Request Service of Outside Libraries

3. Major Electronic Resources

@ Electronic Journals: ScienceDirect, Wiley, Springer, Nature, Science,
ACS, JSTOR, DBPIA, KISS, etc.

@ Web Databases: SCOPUS, Web of Science, JCR, EBSCOHost, ProQuest
Central, Refworks, Turnitin, etc.

@ E—books: Kyung Hee E—book Library, ProQuest Ebook Central, EBSCOhost
eBook, Wiley Online eBooks, etc.

@ Video Lectures: Eduwill, CBTKorea (Internet TOEIC/TOEFL Tests),
ITGO, WISE—STAT Statistical Analysis Research, etc
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] 37F A7bs (A #EH o] A -My Libraryell Al 47471s)
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@ AAAE : ScienceDirect, Wiley, Springer, Nature, Science, ACS, JSTOR,
DBPIA, KISS &

@ %1 DB : SCOPUS, Web of Science, JCR, EBSCOHost, ProQuest Central,
Refworks, Turnitin &

@ AR A3 AAA =AM, Proquest Ebook Central, EBSCOhost eBook,
Wiley Online eBooks %

@ TFFe] o dF€, CBTKorea(JEYl EQEZ EHAE), ITGO,
WISE-STAT EA&4 A &



4. User Education
@D Academic Information Utilization Training (Ongoing during semester):
Customized training, course—linked training, academic database training,
etc.
e Application method: Log in to website — Research — Academic
Information Utilization Training — Click training name on calendar
@ Prior Research Search Consulting (Ongoing during semester): 1:1
real—time video consulting for beginners writing theses or submitting to
academic journals
e How to Apply: Log in to the website — Research — Literature
Review Search Consultation

5. Resource and Facility Use
@D Use of Student ID Cards and Mobile Library Cards
@ Downloading the Mobile Library Card: Install the smartphone app “KHU
Library”
(@ Mobile Student ID Card: Download from app stores (Google Play or App
Store)
— Search for “Kyung Hee University”, log in with Info21 integrated ID

3) Library Guide

4. o] &A%
O FEARGRUE (Y] F FA) @ BFuS, FAAANE, 4= DB ul
o A% WhH - Eo]x] 27191 — Research — 41 ZEwS — AU WS
v =
@ APATFAAN 24D (7] F FAD ¢ =it B geA] Fa 244 g
111 AAZE 3 14" oS
o A1 WY 0 Eolo]x] 29l — Research — AAATHA A

5. A% 9 AJHol g
@O AF 2 2ok o] 8F AME
@ =t o] 8T TRrRE  AvHEE APP QI EAMY o] 83 A
@ mutd SAZ - ul(Google Play Fi= App Store) oA The-2=
— “Zs|istar A4, 121 Fgotolr] 219l

General Collection Room

Reservations available via library app or seat reservation system

3) =A Al el &y

gl AR Q) R A UEASNS Fal A4S Mol ol g
B L TS A9, EA FA0INE Fol ekl olg
Aelch ARl A9, EFelE Bl olokste] olg

EERT FFEARIN 11 8 ol§

Group Study Room

Reservations available via library website

Seminar Room

Reservations available via library website

Locker

Direct use availale on—site

18



Global Campus
Woojungwon 1F Room 116
031-201-3118~9
http://health.khu.ac.kr

1) Information

1. Eligible Users: Students and Faculty/Staff
2. How to Use: Present student ID card
3. Open Hours: 9:00 AM to 5:30 PM (Monday to Friday, excluding public
holidays; lunch break 12:00 PM to 1:00 PM)
4. Main Services
a. Medical examination and consultation
b. Issuance of Kyung Hee Medical Center referral letters
c¢. Provision of medications, wound care, body composition analysis

d. Provision of a recovery room when rest is needed

Global Campus
Dormitory(Woojungwon)
031—-8092—-7120
http://wjwdorm.khu.ac kr

Dormitory

1) Information

1. Eligible Users: Students and Faculty/Staff

2. How to Use: Refer to the notices on the dormitory (Woojungwon) website
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Global Campus A TR 2~

et A3
031-201-3773

College of Engineering

Parking Management

Underground Parking Lot
031-201-3773

1) Parking Pass

1. Parking Pass: To be announced on the website.
2. Eligible Applicants: Graduate School students (Master's and Doctoral programs)
3. Parking Pass Application Method
e Online Application: To be announced on the website.
e In—Person Application: Bring required documents to the underground
parking lot in front of the College of Engineering CEEAT
% Required Documents for Regular Parking Permit: Application form, proof of
enrollment or tuition payment receipt, copy of vehicle registration certificate
(If not your own vehicle, include vehicle owner's family relationship certificate)

% For inquiries regarding parking permits, contact the Parking Management

Office directly. 2) 7@1_\—1{&_7& ']-%]:O]E(}ﬂ E;!ﬂ_l] P VN :._11—;1] é-ﬂi\-)
2) Inter—Campus Shuttle Bus (Seoul Campus <> Global Campus) 1. $3717r ;7] = d~F(39~6Y/9¥~129)
1. Operating Period: Monday to Friday during the semester (Mar~Jun. / Sep.Dec.) 2. o] & : oz Euld ol A A APl (0] 8 TIHFE oA HE)
2. How to Use: Purchase tickets in advance via the Payco mobile app 3. o] €8 HE 20008
(reservations available starting 7 days prior to the date of use) e Avs =0 PR p—
3. Fare: 2,000 KRW one—way
07:20 07:10
Seoul Campus Departure Global Campus Departure 10:00 10:00
2 7:1
07:20 07:10 13:30 ApA o) ) B 11:55
10:00 10:00 eAY d A% o A6
- Boarding Area: In front - 15:10 o 2 13:30
Boarding Area: In front 13:30 of Philosopher’s Square 11:55 16:40 16:40
of Greenhouse 15:10 and College of Physical 13:30
Education 18:00 18:00
16:40 16:40
1500 18:00 ¥ MEB 2 AE #Ho)x £9: httpsi//sites.google.com/dongyeongtour.co.kr/khu/main

(BOAME, A, 2AE, 4429 B4 5w B9 3 b5
3 Shuttle Bus Website: https:/sites.google.com/dongyeongtour.co.kr/khu/main
(Inquiries regarding route maps, lost items, delay certificates, and other related matters can be confirmed here)

3) Shuttle Bus (Global Campus <> Yeongtong Station)

1. Operating Period: Monday to Friday during the semester (Mar.—~Jun. / Sep.-Dec.) 1. 3717 &) 5 E~3(3€~6¥/9¥~129)
2. Fare: Free 2. ol&8H 1 8l

3) B A (HAAA 2 o FE)

Yeongtong Station Departure FsY &=L

Yeongtong Station

. 08:40, 10:00, 11:30, 13:00
Exit 1

of
ol
12
&
e
-

08:40, 10:00, 11:30, 13:00
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Welfare & Amenities

1) Student Cafeteria/Dining Hall

Location How to Purchase

Student Center 1F

It'sMe app or kiosk in front of the cafeteria

Woojungwon 1F

Kiosk in front of the cafeteria (various menus)

Second Dormitory(Female) 1F  Kiosk in front of the cafeteria (single menu)

2) Convenience Store

Brand Location
Woojungwon 1F, Central Library 2F, KIC/GSP 1F, College of Electronics
GS25 Information and Applied Science 1F, College of Engineering B1F, College of
Physcial Education B1F, College of Arts and Design 2F, College of
Management and International Relations 1F
emart24 Student Center 1F
3) Cafe
Brand

Location

Cafe KHUffee Central Library BIF, Student Center 1F, Multimedia Education Building 1F,

Seongseung Building 1F, College of Engineering 1F, College of Arts and Desgin 1F

COMPOSE The Second Dormitory 1F, College of Electronics & Information 1F,

Coffee

College of Foreign Languages 1F

Twosomeplace Woojungwon 1F

Dalwe

Woojungwon 1F

4) Copy Room(Copy Machine)

Company

Location

College of Foreign
Languages Copy Room

College of Foreign Languages 1F
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Woojungwon .
Copy Room Woojungwon B1F
Self—Service Woojungwon 1F lobby hallway, Central Library 1F lobby, Student Center
Copy Machines 1F lobby, Global Hall 2F lobby, College of Arts and Desgin 1F lobby
5) Other Amenities
Location Companies
Wooiun Hana Bank, Post Office(courier), Bookstore(books-stationary-university
W(J)n s souvenirs), White365(coin laundry), Kyung Hee Bogam(traditional medicine),
Kyung Hee Yoga & Pilates Education Center
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GSP Key Facilities

1) Lecture Halls

4) Other Facilities
— Large lecture hall(B1F), John F. Kennedy Library (Room 201), GSP
Student Council (Room 102—1), Prayer Room(Female: Room 102-—1,
Male: Room 102—2), Breakroom(Male: Room 102—2, Female: Room 215)
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Global Campus

Office of Information |SCEREECHEER]
,‘. . 031-201-5191
Serivee and Strategy FASys NI I WS

https://ois.khu.ac.kr

1) Create Email Account
https://mail.khu.ac.kr — Apply for new ID
¢ Info21 ID, passpword, student number

Fetsa

EVUSGHER LNIVERSITY

= A7 2
FLEAT A8t 15
031-201-5191

ol 4 031-201-3171
https://ois.khu.ac.kr/

1) Email A4 A
https://mail.khu.ac.kr — Al5F ofolt] A4

« o] &AH info2l ofelt], A=, S

Web Mail Log-in

D

id @ khu.ac.kr
Password

Password
[Jsave D
‘ Language v |
Request new [D | Find ID | Find Password

Notice and Help About Mail Volume Management | About Change of Terms

2) Services

* Download Public Software

* Download Personal Information Protection PC Filter
« Download V3 (PC Security Program)

e Campus Wi—Fi

* Domain registration

Zelora

KYUNG UL UNIVERSITY

otolc|
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Guide for International Students

1) VISA

International students who are admitted to or currently enrolled at this

university must possess the residency status required for students of this

university and must report this status before enrollment.

VISA Acquisition

VISA Change

VISA Extension

VISA Extension

S2ieRty (in home country) (in Korea) (enrolled student) |(program completer)
Period Right after Before start of Before VISA Before VISA
ero admissions semester expiration expiration
A Korean Embassy | Korea Immigration | Korea Immigration
sency and Consulate Service Service
_ L (D Application Form |(@ Application Form
% iﬁigczt;;?sgg;rgn @ Alien Registration |@ Alien Registration
Card ® Ccard f P ® E:ard f Passport
3 Copy of Passport |@ Copy of Passpor
% gfaquyda(;{j Passport @ Stanfialid @ Certificgte of
@ Standard Admission Alel-IS-SlOn Completion
s | Cotraneor | Srtioteor (O ot of
. - Certificate Certificate of Enrollment ® Dokcuments proving
Required |@ Documents Enrollment X . L
. ® Proof of financial ability
Doamats requested by ® Proof of Residence Residence @ Confirmation of
embassies of each |6 Documents proving . . .
country financial ability ® ]?ocuments 'p‘rovmg Dlgsertatlon
@ Confirmation of fman_aal a_blhty Guldz_mce )
medical @ Conflrmatlon of Conflrmamon of
examination medlc_al . medlc_al .
(Only for the examination examination
students from (Only for the (Only for the
relevant countries) students from ) students from )
relevant countries) relevant countries)
Notes MA.: Up to 5 years from the date of admission

Ph.D.: Up to 8 years from the date of admission

*When extending your visa, if your recent semester grades and attendance rate are unsatisfactory,

additional documents may be required or your visa extension may be denied.

*A penalty fee will be imposed for overstaying, so be sure to complete the process within the designated

period.
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2) Alien Registration 2) ==
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o
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International students entering the university must complete alien registration LA

or change status within 90 days after entering the country.

AFAEHAG WA
Change of Alien Registration Information e PETET A AW Adgy 9
Cat Alien Name, Gender, Date of birth =4, gay, J@HNs A2 WA
ategory o o d Nati lit N f }20] ) S
Registration ﬁlnivejsii’;a ;;s’sp;rTeNg Cime of Resiilanee (B5d2t, s 23
(Issue date including no.) A7) U= F 90U oW WA A 159 o WA A 159 o)
Within 90 d f - o HAAFAIAL  hi - AR -
Period lerllltlerin 3131): © Within 15 days of Within 15 days of A3 EYP=d=uH AxAdar - hikorea — A
’ | =
€ any changes any changes . aa zelmelmol| AL ¢ i A FA R A 5L
country A7 | #E 2959= AL ¢ hikorea - WA B 2o 2R
A s
Electronic Reporting: Et % AR 2] ;_\_ o s Eqa o
Immigration Office hikorea — electronic ~sEAEW A Al TR A e
in jurisdiction, civil services FRIZA A E
. . |Electronic reporting : D 7)%A} 1 A EAAFEZEA
A Immigration Office hik ~ electroni In—p R tine - .
geney | ediction ikorea — electronic n—Person Reporting : @ LAAF : Bolm el
civil services - report Immigration office in @ S35 BEaeby (2 A7),
change of registration jurisdiction or district office of An O EENHA o)
details the new address or community @ A3 © He EABH)
center Ao A | @ AR 1% | @ ERlEET @ A - ALY DA,
@ Dormitory : dormitory b (6714 W £9) | @ ¥ TANAAEEZ Yrojg=
residence certificate @ A=A @ WAL QZF = AH (ZADF2, Q12 5 7]7h)
Monthl tal tract : - — - =
& Monthly renial contrac ® AFALE A @® AP AFZ2ATEIN, 2
@ Application Real estate contract in the SAek, A7 )Rl
applicant’s name ST , 55
For! .
© C(;pnyl of (address, contract period and (/)
Lo personal information) e
P; D Appl fi . . = 35,0001 &
[©) Oisespp(;rstsport g Aﬁiricjttelgizwagg: card ® Goshiwon : Goshiwon B o
. . dmission form, busi
Requred | size photo(taken | @ Passport je;?;if;(t)inonoc;nrtifilclziess 7130 &3k Al ATl Ralsl ey weA] s W) 9
Doumegs | within the last 6@ Documents proving the payment receipt ' I HAGHT Wi F WA Tnfo2l — 3 > FHAPAFARL Fol AFACHUE §HAP
® Iélz:ctikflisclte of change (address, the period of check #ALA g A2 hikorea il
Enrollment infout)
® Proof of @ Friend’s house : Consent to
Residence provide residential
accommodation, real estate
contract, copy of friend’s
Alien Registration Card
(front and back)
Fee 35,000 KRW None

*Penalty fee will be imposed if the student exceeds the period, therefore the process must complete within
the period

+After issuance of Alien Registration Card, alien registration number must be registered on Info21.
Info21 — Enrollment Status — Record Update Request

+For more Information : http://www.hikorea.go.kr
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3) Homepage for Foreigner Residency (hikorea.go.k)r; Available 3) =l A|FHH S5 o] A (hikorea.go.kr) : 3| Y7 F o] €715

for use after membership registration S|z ol ol e (M Slo] 1345)2 3] ThFah olo]z melAel @ Aw
Students can receive complaint consultation in various languages and gain ¢ F U
information through immigration contact center, 1345 without area code. 7h AFA4 B2 E hikorea.go.kr — WGAY — WA
1) Ax}AlAL hikorea.go.kr — LAY — HAApa
a. Download Residence Form from hikorea.go.kr — Apply for Complaint — th) HHEA9F hikorea.go.kr — RLAIY — WHE-of oF
Complaint Form e YT WA AR oF F5
b. Electronic Report, hikorea.go.kr — Complaint Application — Electronic Q) ZO1ZSO NP A E] (ZHH Qlo] 1345)2 3l theksh doj= qigdag 2@ A

Complaint RE 4S8 5 o
c. Appointment Reservation, hikorea.go.kr — Apply for Complaint — Appointment

Reservation

x*Advance reservation is required before visiting the immigration office in 4) 9,]5{—?1 z‘s_]l—/\gg _'72’5_6_]— ol %61— ok
jurisdiction.
*Students can receive complaint consultation in various languages and gain 7}. % (Info21 > & > HE — FA1HA)

information through immigration contact center. _ _ -
o D=2 MR} &A A= Faho] S1E $- 25 o|ulel] &5, 7]E SHIVISAR AlY

o BE7HAAIEIAL A TRl ESS Al Sl o] vhd)
4) Leave of Absence and Reinstatement for International Students olZ Qg RE AL A EQldA ok

A. Leave of Absence(Info21 — Enrollment Status —> Academic
Status Change Request — Leave of Absence/Reinstatement)

e D—2 visa holder must depart within 2 weeks after approval of leave of
absence,. Reentry to Korea on the previous student visa is not allowed.
Alien Registration Card must be returned at the exit inspection point upon
departure.

If the student did not depart Korea within 2 weeks or re—enter with the
existing student visa, then he or she will be categorized as an illegal
resident, and all responsibility for this situation will fall on the student.
If a scholarship recipient takes a leave of absence without tuition

deferment, the full scholarship amount must be refunded, and the same

scholarship cannot be re—awarded upon re—enrollment.
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B. Reinstatementl(Info21 — Enrollment Status — Academic Status
Change Request — Leave of Absence/Reinstatement)

» After receiving approval for returning to school, the student must register
to GSP administration office and submit the required documents. After
the Standard Admission Permit is issued, the student must apply for a
study visa with the necessary documents and receive a study visa at the
Korean consulate in his/her home country.

5) Information Regarding Part Time Job

a. During the academic period, emplyment is not allowed, only part—time work
is possible after obtaining permission to engage in activities other than
those permitted by residence status from Korea Immigration Service, KIS.
* Permitted Hours

Domestic Language Proficiency Requirement |Permitted Working Hours
Program Stay Period (Choose one from @-@ for Korean, Weekdays Weekends &
or @-® for English Track)

@ TOPIK Level 4

2 Completion of Level 4 or higher
in the Social Integration Program,
or a pre—test score of 81 or
above

@ Completion of Sejong Institute
Intermediate Level 2 or higher

@ Possession of an English 30hours | No time limit
proficiency certificate: TOEFL
530 (CBT 197, iBT 71), IELTS
5.5, CEFR B2, TEPS 601 (NEW
TEPS 327) or higher

(® Exemption from certificate
submission for applicants from
English—speaking countries

Vacation

M.A./ Immediately
Ph.D. eligible

(Based on Article 20 of the Immigration Control Act and the Ministry of Justice's Immigration
and Residence Guide for Foreigners, p. 37)
% Application Procedure
— Student must submit the Confirmation of Part—Time Work of Overseas
Students from the intended working place and GSP administration office to KIS.
b. Students wokring at the university can work without a separate application,
as it is in the form of a scholarship
c. For more information, visit Hi Korea’s(e—government for foreigners) website;
http://www.hikorea.go.kr
[Information sharing corner—Immigration/Stay Guide—Foreigners” Stay—Activities
not covered by current status of stay]
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6) Location of KIS Offices
A. Sejong Rd. Immigration office under KIS(1345)

e Location : 2nd and 3rd floors, Seoul Global Center, 38 Jongno
Jongno—gu(Exit 6 of Jonggak Station, Subway Line 1)

e Jurisdiction : Residence in Seoul Gangbuk—gu, Nowon—gu, Dobong—gu,
Dongdaemun—gu, Seongbuk—gu, Eunpyeong—gu, Jongno—gu, Jung—gu,

Jungnang—gu

B. Seoul Immigration Office(1345)

e Location : 151 Mokdongdong Rd., Yangcheon—gu, Seoul
— Main building : Omokgyo Station on Subway Line 5
— Annex : Yangcheon—gu Office Station, Subway Line 2

o Jurisdiction : Seoul Gwanak—gu, Gwangjin—gu, Gangnam—gu, Gangdong—gu,
Dongjak—gu, Songpa—gu, Seongdong—gu, Seocho—gu, Yongsan—gu and
Anyang—si, Hanam-—si, Gwacheon—si, Seongnam—si(Sujeong—gu,

Jungwon—gu, Bundang—gu) residents

C. Seoul Immigration Office(1345)

e Location : Residents in 151 Mokdongdong—Rd., Yangcheon—gu, Seoul
(Omokgyo Station, Subway Line 5), across from Sinjeong 2—dong Community
Center

e Jurisdiction : Seoul Seodaemun—gu, Mapo—gu, Gangseo—gu, Yangcheon—gu,

Yeongdeungpo—gu, Guro—gu, Geumcheon—gu and Gwangmyeong—si

D. Suwon Immigration Office(1345)

* Location : 10 minutes distance(on foot) going in the direction towards
Bandal Park, across from the main gate of the International Campus, 39
Bandal—Rd.,Yeongtong—gu, Suwon—si, Gyeonggi—do

e Jurisdiction : Residnets in Gyeonggi—do Gunpo—si, Uiwang—si, Suwon—si
(Jangan—gu, Paldal—gu, Gwonseon—gu, Yeongtong—gu), Yongin—si,
Osan—si, Icheon—si, Anseong—si, Hwaseong—si, Pyeongtaek—si,

Gwangju—si, Yangpyeong—gun, Yeoju—gu
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7) Information on Mandatory National Health Insurance

As of March 1, 2021, the automatic application of health insurance for foreign students
has been implemented and is managed by the National Health Insurance Corporation.

8) Notice Regarding Stay Extension of International Students

The guidelines provided are general however, the final authority of permission for
extension of stay rests with the discretion of the Immigration officer.
During the review of the extension application, additional documents may be required for
each individual, considering the overall domestic stay status of the international student.

(D Master’s Program
— (Eligibility) For Master’s program graduates preparing their dissertation
— (Required Documents) Application form, Passport, Alien Registration
Card, Fee, Certificate of Completion, Confirmation Form for Faculty
Advisor regarding the Student’s Thesis Schedule), Transcript, Financial
Verification Documents, Proof of Residence
— Extension for master's program graduates is allowed within 3 years(6
semesters) following the completion of the scheduled academic program based
on the time of admission — up to 5 years after admission for master’s students
@ Doctoral Program
— (Eligibility) The students who complete the PhD course and preparing their dissertation
— (Required Documents) Application Form, Passport, Alien Registration
Card, Fee, Certificate of Completion, Confirmation Form for Faculty
Advisor on the Student’s Dissertation Schedule) Transcript, Financial
Verification Documents, Proof of Residence
— Extensions for doctoral program graduates are permitted within 5 years
from the planned academic schedule completion based on the admission
date — Ph.D. : Up to 7 years after admission(8 years for integrated

master’s and doctoral program)

9) Sexual Violence Prevention Education & Korean Laws and
Regulations Education
— Participants : International students enrolled at GSP
— Period : Spring semester: March to end of May / Fall semester: Septerber to end of Noverrber
— Method : Kyung Hee e—campus(http://e—campus.khu.ac.kr)
— Note : Failure to complete may result in disadvantages such as restrictions on

off —campus employment or visa extensions in the following semester.
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Info21 User Guide

1) Info21 User Registration
https://info21.khu.ac.kr

P Registration

Click ‘Integrated ID Registration’ = Agree to terms and conditions— Choose

authenication method and verify ID

» Login
— ID : ID generated during registration
— PASSWORD : password set during registration

Zo|Uetm QX 21 m
i

Kyung Hee University Integrated Login

Login
Save ID
Please enter your D
Login Certificate Login
Please enter a password
Find your ID Find/Change Password Integrated ID Registration Login information
@ FAQ Information Department Seoul Campus  02-961-0304,0521
Global Campus 031-201-3171,3172
Login Inguiries 031-201-3171
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2) Personal Information 2) MAH R #e
A

« To register or change one’s address, contact information, email address, o T g A=A, oW F4, JIRIAIFAE Fo 98 e Wyo] st 49
personal account number, etc., student must personally input the information [My Page] Hi7ollA] Elo] Ax $=Asto]of 3}
via [My Page]. ¥ TR FA= QE21A=H] TEE AFgHE dgtslr g WAL o] A= A
% Important notices will be sent to the contact information registered in the 9 SA] FAslojof st

Info21 system, so any changes must be updated immediately.

_ Seorcht Name/Phone Number  Q v PAGE
@ Zedietn =g
& EnrollmentStatus  Class/Grades  Registration/Scholarship  CollegeLife  Aladdin A e e
ol &
Frequently Used Services Today's Class -
00y 2025.09.03 weD) ([T ot oo X
BReE ==
Atendanc Oversll Cowse Courses - Guardian Information 5
Campus Phone (223 - - e . . B rLD sicNCITY
1 - o8 3 aw¥ kd
Graduate School of Pan-Pacific Fist pr——— ol w
Studie: Mine  MSSin  Phomi o v i
Development and Cooperation i ) 2 2 s w2 - SIEIR -1
Academic Calendar @ - o L ——
< 20250 09w >
ZHelgE 2| X
ersonal Informati X
SwitchAccott Change Person: Bank Account Guardian Terms and e Remote .
uitchAccount oo 8 [ omaton | nfomation | Condions  Ntfications | (AR
Auss 3
Graduate School of Pan Pacific onal Studies i and Cooperation
Carbon Neutral Energy Convergence
Last Name First Name -
Last Updaled 2024019 you can change your English name on menu, [SFEASRIEIAI] 7 A
7 W2 A, 2ol el 758t AZIOR £ biE)
Update Photo A 6 A iS5t Azlo= 55 sfEch
: Dol SIS 2lst | A M ASBILICL
Your photo cannot be edited forone 2+ il & S A% Al NS MIIS ASE ; =
;’earhm the last update. B ShHolA] APEIE HZOI0IE 2y MU0 B K| st — w Anuea
— T AFEE
Azes
* Address
wsz
swme s+ <
* Cell Phone
et Phone Number . e e azzay
aaza
Close
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3) Request for Academic Status Change 3) sHA W F A1

Request or view history of leave of absence, reinstatement, or withdrawal, Fel/Ee/AE AlY 2 Y 2315 & 4 ok

Search! Name/Phone Number | KOREAN | MY PAGE | &) Logout = T ——
@ Zo|ostn =Y SUAY JAudeRIFE AL Q a8

KYUNG HEE UNIVERSITY PORTAL

LIS 73 S8 Aladdin  ARUEl  FeAdE

EnrollmentStatus  Class/Grades  Registration/Scholarship ~ Collegelife  Aladdin  Community  Main Website  Sitemap

Enroliment Status  Record Update Request Conversion to Master's course Major Information Ee] T ]
Enrollment B2
Academic Status  Leave of Absence/Reinstatement Voluntary Withdrawal Status History = P | HE Bemman LIENEY wAMELE
Statu S Change Request o
u3 AZcAY
. Major/Track Major/Track Request
Application
3]
Graduation Comprehensive Examination
Thesis Advisor

4) Class/Grade
4) T4/ 4
[Class]
. [-+4d]
* Available Courses : Info21 Courses/Grades — Courses - Course Schedule EHAZNE 23] : olEo] el — 2] =87k A 7HE
. ¢ TN Al Az A hn o= T T - T H0 AFar
1. View courses offered by year/semester 1 dm/a AR RS S 283 & Qo
2. Select the organization, college (department), and major list, then click the 9. 24, (3}, ATE|AES NEIG T <search>H|ES Zelspd 288 5 gk
. B P | , Lo —= o T —= = v o= s
<search> button fo view. 3. 740197} A5 Ao] SzHl ShAR Spvlol] telel Zelrt Avh %3 kst
3. Course evaluation scores are generated for completed semesters within the 5 271 A 28 (http//sugang. khu.ac ki)l A 28] 74
R T o RO = . . .ac. az o

academic year, and course evaluation results can also be viewed.

% Available for viewing via the Course Registration System(http://sugang.khu.ac.kr/)

Logout

jon/Scholarship  Collegelife  Aladdin  Community MainWebsite Sitemap

Course Schedule “

Year Semester 2 v enan
Campus Glotal Campus v Under/Graduate | Graduate School v/ a ai o @ v

N [ e WSS pos . E=E]
Major seect v Location Global v

o B comecote M Gamerie e Bs X Ouk b Conesiee s ca

-1}
(=]
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» Course Evaluations: Info21 Class/Grades — Class — Course Evaluation
Course evaluations can be conducted during the evaluation period each

semester. Once saved, the content cannot be modified; therefore, you

must review the evaluation content before saving and then press the save
button.

o AT o Searchi Name/Phone Number  Q_ I KOREAN | MY PAGE | & Logout
Py Bedigin X

: Enrollment Status ~ Class/Grades  Registration/Scholarship ~ Collegelife  Aladdin ~ Community ~MainWebsite ~Sitemap

Class Curriculum Course Schedule Search Courses
C I G d Online Attendance Cancelled & Makeup Class Course Evaluation(Vidterm)
ass/Grades )
KYLNG HEE LI Course Courses Registered Course Withdrawal
Registration
Grades Grades of Current Semester Overall GPA Applying for Credit Transfer

* Course Registration
Log in to the Course Registration System (http://sugang.khu.ac.kr/) using
your student ID and password, then select the courses you wish to take and

save your selections.

EXPERIENCE
KYUNG HEE!

HIE ST BE S4BT,
R S| BrELICH

e
Course Registration Wishlist Course Registration Summer/Winter Course Graduate Course Registration
B 22 U moer Y $2 A morer Registration 429l 52 MY mores

AL 22 AU o
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[Grades] [44]

d 2]
* Grades of Current Semester « x| (F37])
Students can view grades of their current semester. A &) A4S 23 4 vk
* Overall GPA : Info21 Class/Grade - Grades — Overall GPA s AR (AA) @ QX2 FA/AE - AE - AAPEZF
Students can view their overall grade (GPA). Holo] AANAHHE 3|3t 4= Ut

Search! Name/Phone Number Q) | KOREAN | MY PAGE | (3} Logout
» wEY _
@ Ho|ojotn T

Pt ————

Enrollment Status ~ Class/Grades ~ Registration/Scholarship ~ Collegelife  Aladdin ~ Community ~ Main Website  Sitemap

A | Cossorades © | Grades © mqﬂ‘ﬂtd

L 29/4% s8/3% gerag Aladdin HRUE| FRAOIE

Overall GPA s ;‘; . ‘

Credits Eamed 39 HIBUAYY Percentage

Grades per Semester

Year/Semester 2] s ooy WSUUMAEW  Teate  CumatveGPA  Pemcentage Rank iﬁi‘ Incomplete
200415t 1 4 4 1
200420 2 s 5 5
20257151 3 4 a »
B sa/aze| [ B g |[@ eseesn ][5 s 2emamwl] [§ pintovralicra

34



5) Registration/Scholarship

[Registration]

o Tuition Payment Details : Info21 Registration/Scholarship - Registration —
Tuition Payment Details
Students can view their tuition payment details from their admission to their
current semester.

Logout

Enrolment tatus rades | Regsration/Scholarship|  Collegelife  Aaddin Community MainWebsite  Stemap ¥

A | Regstaton/schoiarship (O | Registration () | [Foitonpaymentvetsis

Tuition Payment Details o
e
e
Year/Semester LUK suse Classfication 29 Fusx 2HLvoy s

6722000
6722.000
6526000

7.594,000

* Thesis Review Fee
Thesis review fee must be paid during the semester of thesis submission
after appointing the thesis committee.

* Scholarship

Students can view all scholarships they have received.
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6) Certifications/Invoice

[Certifications]
Certifications can be issued through Student Services(Certification) [Global

Campus Student Center 2F, kiosks, or online(http://kyunghee.certpia.com).

[Tutition Invoice Details]
1. Tuition invoices can be printed.
2. Applicants of installment payments can print installment invoices.

3. After confirming the amount and payment period, all fees must be paid.

[Tuition Statement] : Info21 Registration/Scholarship — Registration — Tuition
Statement
Verification of payment certificate for the education expense deduction, and

eligibility for the deduction may vary depending on the scholarship.

Search! Name/Phone Number Q | KOREAN | MY PAGE | (3} Logout
@ 2o =

- : Enrollment Status ~ Class/Grades  Registration/Scholarship ~ CollegeLife  Aladdin  Community Main Website  Sitemap

A | Registration/scholarship () |  Registration (©) | [Tuition Statement (7]

Tuition Statement e:

8|7t mEH| B hA0IM Mol

HEf (http://kyunghee certpia.com/), +

LA BRH|

{822 A2} Ua Uy

20, 0

8 ( http://certificate khu.ac.kr )

Student D # Name AN

U Ak

chenE) aAchay Department 2

36

6) T H/ILA A

[ ureh]
SPAAAAE (AFY) [ZAAT 2 S8R 23] 9 ABUR7], JEY Aol

(http://kyunghee.certpia.com)< &34 Ha3d FHAE dgS 4= Q)

(555174
L 5530448 298 & At

2. BERY AL BARY a4 FE

3. WEA FHIZE L FAg Bl F, wstelof st

(sl 28 A] ¢ A2l S48 - 55 - wansel

W] FAE W A AUSAAE FQF S glov], Fehel meh FANY
ogn7t vE & ot

@ sy T

+9/84 B%/3% oeag Aladdin FHRUE FRA0E




7) Campus Phone 7) ZrolH 7]

[Search for Professors] [ad 3H7]]
Search the professor’s name to find contact information of their office. gy oo g AASHE Y AT AspH T e} ojrdS S 4

Gy o Ey

@ rmazy o

Enrollment Status ~ Class/Grades  Registration/Scholarship ~ CollegeLife  Aladdin  Community ~ Main Website  Sitemap o — —

S2/4% E8/3% e Aladdin ARUE FaAoe

&
Frequently Used Services Today's Class Kyung Hee Notice — e
= m = 0250800 10) (D Common Academic Scholaship  ven

o [ & B - - - - - -
o Ol o, Coume pEEe Wy o - samsw - =

i 4228 W 2
Campus Phone SE|EAGLN] HRIZS e
(Enrolled ) Registaio Scilsio Name,Phone Number, Affiatic Q BEEE s u " B elE) 202
Graduate S(Shtzléllgsf Pan-Pacific First Affiation s b 02 , %

[FAEXEA] 2025845 28
Development and Cooperation 10,

Academic Calendar & Lol RIALICt V , : .

a EHEEseE B/ 2 o
Manu: INFO21FAQ % e 3 )] =AC & 2025.09.03 2 51134353 2 2

s omoTow T o s
EEY L SN (PUSH) Portal Notice - 02250320 (FWELASVER [— -
- ; B N Y 01|, 0fo[=H=(0S) 1M HE 2
o icniauaTe 07 08 09 10 M 12 13 Si8LICT. PUSH Aol 92 AT W1 Of O A oz o
B — 14 15 16 17 18 19 20
Asddn  DXAINSR LA FHO U BEAEIA
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GSP Contact Information

Category Main Tasks Division and Contact
Registration Enrollment, including tuition bill issuance
Leave of
Academic Leave of absence, return to school,
Absence/ . .
Record withdrawal, expulsion, etc.
Return
Completion/ Assessment for completion and
Graduation graduation, degree conferral
. . Selection and payment of various
Sdrdastp  Scholarship and pay
scholarships
. . GSP Administration Office
Curriculum  Management of curriculum by year
031—-201—-2146
Course . . A . khu.ac.kr
. R Course registration, adjusting class size gsp@khu.ac
Registration
All credit recognition, including credits
Credit earned prior to admission, transfer
Recognition credits (dual degree), and credits
Courses earned by exchange students
All credit exchange activities, including
Credit course registration for undergraduate
Exchange  programs by graduate students from
other universities both on and off campus
Center for
e—campus e—campus user manual Teaching & Learning
031—-201-3951
Certificate of Enrollment, Academic
Cartificates ~ Certificates Transcript, Graduation (Completion) Student Services
& Certificate (Certificates)
Sudent D . 031-201-2288
Student ID Re—issuance of student ID card
Informetion Public software, network, and Offlge of Information
Services Network on—campus Wi—Fi Service and Strategy
) P 031-201-3172
- - L GSP Administration Office
Admissions guidelines inquiries
Admissi gsp@khu.ac.kr
TISSIONS *1osuance of standard admission
Admisss certificates for freshmen
& = - : — B ) )
¢ Pa.rtJ gmle ¥nqu1rleAs relgard1(r11g part—time work for GSP Administration Office
Residency 0 international students kic.gsp—exc@khu.ac.kr
Res;/?:;cy/ Visa—related tasks, issuance of standard

Extension

admission certificates for enrolled students

AT T A B AgHA
s TEFIAA B § TEHA
a4 Fel/&Est F3 4 53 A, A4 F
FREY FRAME 9S4, 91
43t 43t 24 st A g A A )akel
031—-201-2146
WEAY dEE wHY B gsp@khu.ac.kr
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